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Whole School Risk Assessment
Covid 19

November 2020

	SCHOOL RISK ASSESSMENT – COVID-19                   
NOTE: Due to the constantly changing situation, dynamic risk assessments must be carried out.

The general risk assessment below MUST be amended to reflect each school's specific controls on an ongoing basis.

Yellow highlighting is changes made by LCC
Red highlighting is additional changes added by RAMJS
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	PART A.  ASSESSMENT DETAILS: 

	Area/task/activity: Full School opening arrangements during COVID-19 restrictions from 09.09.2020
Location of activity: Whole School


	Team/School name:

Address & Contact details:
	Ribbleton Avenue Methodist Junior School

Emerson Road

Preston

PR1 5SN
	Name of Person(s) undertaking Assessment:
	Fran Nickson

	
	
	Signature(s):


	

	Line Manager/ Headteacher (Name/Title):
	Fran Nickson
	Date of Assessment:


	09.09.2020

	Signature:
	
	Planned Review Date:


	Ongoing
Reviewed 16.10.2020

Reviewed 04.11.2020
16.11.2020

	How communicated to staff:


	Email
	Date communicated to staff:
	09.09.2020

16.10.2020

04.11.2020
16.11.2020


	PART B. HAZARD IDENTIFICATION AND CONTROL MEASURES:

	List of significant hazards

(something with the potential to cause harm)
	Who might

be harmed
	Type of harm 
	Existing controls 

(actions already taken to control the risk -

include procedure for the task/activity where these are specified)

	Changes to official COVID-19 guidance and advice
	Staff, pupils, visitors, contractors, parents 
	Potential spread of infectious disease 
	· School regularly refers to official advice from the DfE, PHE, HS&Q and HR;

· Coronavirus (Covid-19): guidance for schools and other educations settings
· LCC Schools HR guidance
· LCC Health & Safety COVID-19 web page
· Headteacher or other senior person keeps up to date with official COVID-19 Guidance and informs employees/school arrangements as required.

	Vulnerable & extremely vulnerable staff or pupils with pre-existing health conditions
	Staff, pupils, household members
	Becoming seriously ill from the effects of coronavirus, potential to be life threating
	· Adults who were considered to be clinically extremely vulnerable and received a letter advising them to shield are/were advised by the Government that they can/could return to work from 1 August 2020 as long as they maintain social distancing (See Appendix 1);
· Pupils who were considered to be clinically extremely vulnerable and received a letter advising them to shield are/were advised by the Government that they can/could return to school from 1 August 2020 (when the rest of their class returns);

· If infection rates rise in local areas, individuals (or family members) from that area, and that area only, will be advised to shield during the period where rates remain high and therefore may be temporarily absent;

· Some pupils no longer required to shield but who generally remain under the care of a specialist health professional may need to discuss their care with their health professional before returning to school. The school works closely with parents of children who are extremely vulnerable to support a return to school, carrying out an individual risk assessment (Appendix 6) as necessary;

· School applies the measures set out in the government Guidance for full opening: schools as far as is reasonably practicable to reduce the risk to all staff including those who are extremely clinically vulnerable and clinically vulnerable; 

· Staff members who are in the most at risk categories are reminded to take particular care. Where an employee expresses concerns, An individual risk assessment will be completed to assess the risks to that individual and identify ways to reduce these risk to an acceptable level including where possible the need for any reasonable adjustments such as temporarily working from home or temporary deployment to a role where it is possible to maintain social distancing. This will be done in consultation with the member of staff and will be reviewed on a regular basis or in the event of any significant changes;

· People who live with those who are clinically extremely vulnerable or clinically vulnerable attend the workplace as normal;
· Some people with particular characteristics may be at comparatively increased risk from coronavirus (COVID-19), as set out in the COVID-19: review of disparities in risks and outcomes report. If people with significant risk factors express concerns an individual risk assessment will be completed to assess the risks to that individual and identify ways to reduce them to an acceptable level;
· People who live with those who have comparatively increased risk from coronavirus (COVID-19) attend the workplace as normal;

·  (Advice for those who are extremely clinically vulnerable can be found in the guidance on shielding and protecting people who are clinically extremely vulnerable from COVID-19).

· Pregnant women are categorised as ‘clinically vulnerable’ as a precautionary measure. As per the Management of Health and Safety at Work Regulations 1999 (MHSW) a new & expectant mother risk assessment and individual Covid-19 concerns risk assessment will be completed for all pregnant staff ;



	Staff, pupils & household members displaying signs of COVID-19 
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease 
	· Staff, parents and pupils are made aware of the virus symptoms;

· Staff, other adults and pupils are instructed not to come into school if they or members of their household have coronavirus (COVID-19) symptoms, in-line with the guidance for households with possible coronavirus infection;
· Staff or pupils showing COVID-19 symptoms are sent home, reminded to self-isolate for 7 days and instructed to arrange a test to see if they have COVID-19; 
· Staff and parents are advised that other members of their household (including any siblings) should self-isolate for 14 days from date of onset of symptoms;
· Staff and parents have been instructed to inform school immediately of the results of a test so that an assessment can be made of the potential impact on school;

· If someone tests negative, if they feel well and have been without a fever for 48 hours no longer have any symptoms similar to those identified for coronavirus (COVID-19), they can stop self-isolating. They may still have another virus, such as a cold or flu, therefore it is still advisable to avoid contact with others until they recover. However other members of their household can stop self-isolating;

· Staff who have assisted someone who has taken ill with COVID-19 symptoms and any pupils who have been in close contact with them, will wash their hands with warm, running water and soap for a minimum of 20 seconds. They do not need to go home unless they display the symptoms themselves or are advised to do so by NHS Test and Trace, the School or Local Health Protection Team;

· If a pupil displays symptoms their parent/carer will be required to take them home.  Where this is not immediately possible, the pupil will be placed in a separate room (The Meeting Room will be used as this provides ventilation) until they can be collected, whilst being mindful of the individual pupils' needs;
· Ideally, a window will be opened in the room for increased ventilation;

· If it is not possible to isolate the pupil e.g. if it causes them undue distress or they need to remain under adult observation, an assessment will be carried out to see whether it is sufficient to move them to an area which is at least 2 metres away from others;

· If an individual (adult or child) showing COVID-19 symptoms, needs to use the toilet while waiting to go home, they will the Medical Room toilet if possible.  The toilet will then be cleaned and disinfected before being used by anyone else;
· The area around the person with symptoms will be cleaned with normal household bleach after they have left to reduce the risk of passing the infection on to other people as per the COVID-19: cleaning of non-healthcare settings guidance;
· When caring for someone with symptoms of coronavirus (COVID-19) a face mask should be worn if a distance of 2 metres cannot be maintained. If direct contact is necessary, then gloves, an apron and a face mask should be worn;
· If a risk assessment determines that there is a risk of splashing to the eyes, e.g. from coughing, spitting, or vomiting, then eye protection will also be worn by the supervising adult.

	Staff, pupils & household members test positive for COVID-19
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease 
	· If someone tests positive, they are instructed to follow the ‘stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection’ self-isolating for at least 10 days from the onset of their symptoms, or from their test day if they are asymptomatic, and will only be allowed to return to school when they have been without a fever for at least 48 hours; they can return to school after 10 days even if they still have a do not have symptoms including; a high temperature, cough or loss of sense of smell/taste as these symptoms can last for several weeks after the infection has gone. They will be advised that other members of their household must continue self-isolating for the full 14 days;

· For each single confirmed COVID-19 case the school will establish key details e.g.: 

· Onset date of the illness, date on which they were tested and their dates of attendance at school;

· Their year group / bubble / class;

· If they were in school whilst infectious (see below);

· Number of close contacts (see below);

· The above information will be submitted to the Local Authority using the secure on-line LCC click sheet: https://lancashire-self.achieveservice.com/service/Report_of_Confirmed_Covid19_Cases_in_School
· Where the staff member or pupil has been in school during the infectious period for COVID-19 i.e. 2 days before the onset of their symptoms, the school will undertake a rapid risk assessment to identify the bubble to which the pupil or staff member is allocated and/or any other staff or pupils who have been in close contact with them during the 48 hours prior to the onset of their symptoms;  if the staff member / pupil has not been in school the 2 days before the onset of their symptoms the school do not need to take any further action;

· The School will contact the local health protection team as soon as they have been notified of a positive result either by Email: clhpt@phe.gov.uk or Tel: 0344 225 0562 (office hours) or 0151 434 4819 (out of hours);

(This team may also contact schools directly if they become aware that someone who has tested positive for coronavirus (COVID-19) attended the school – as identified by NHS Test and Trace);

· The health protection team will carry out a rapid risk assessment to confirm who has been in close contact with the person during the period that they were infectious, and ensure they are asked to self-isolateBased on the advice from the health protection team outcome from the rapid risk assessment, school will send home those people who have been in close contact with the person who has tested positive, advising them to self-isolate for 14 days since they were last in close contact with that person when they were infectious. Close contact means:

· direct close contact - face to face contact with an infected individual for any length of time, within 1 metre, including being coughed on, a face to face conversation, or unprotected physical contact (skin-to-skin);

· proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) with an infected individual;

· travelling in a small vehicle, i.e. a car, with an infected person;

· School will follow the guidance in the latest PHE (Lancashire) Schools Resource Pack (circulated to schools via the Schools Bulletin) which provides advice on managing positive cases and who to contact for help;

· School will keep a record of pupils and staff in each group (bubble) and any close contact that takes place between children and staff in different groups. This information is kept on SIMS/Oracle and CPOMS with clear instruction of when the person tested positive/date of symptoms. School will not share the names or details of people with coronavirus (COVID-19) unless essential to protect others;

· Household members of those contacts who are sent home do not need to self-isolate themselves unless the pupil or staff member who is self-isolating subsequently develops symptoms;

· If someone in a class or group that has been asked to self-isolate develops symptoms themselves within their 14-day isolation period they are instructed to follow the ‘stay at home: guidance for households with possible or confirmed coronavirus (COVID-19) infection’ and instructed to get a test;

· If the test is negative they are instructed to remain in isolation for the remainder of the 14-day isolation period as they could still develop the coronavirus (COVID-19) within the remaining days;

· If the test result is positive, they are instructed to inform school immediately, and must isolate for at least 10 days from the onset of their symptoms (which could mean the self-isolation ends before or after the original 14-day isolation period);

· They are advised that their household should self-isolate for at least 14 days from when the symptomatic person first had symptoms.

	Outbreak of Covid-19 within school
	Staff, pupils, visitors, contractors, household members
	Spread of infectious disease 
	· The school will work closely with the local health protection team if there are two or more confirmed cases within 14 days, or there is an overall rise in sickness absence where coronavirus (COVID-19) is suspected. The local health protection team will advise if additional action is required;

· Schools is aware that in consultation with the local Director of Public Health, where an outbreak in a school is confirmed, a mobile testing unit may be dispatched to test others who may have been in contact with the person who has tested positive. Testing will first focus on the person’s class, followed by their year group, then the whole school if necessary, in line with routine public health outbreak control practice.

	Transmission of Covid-19 due to lack of consultation on safe working practices and provision of information & instruction on safe ways of working.
	Staff, pupils, visitors, contractors, parents 
	 Spread of infectious disease
	· Guidance and training is provided for staff to ensure they understand, and can enforce, the new routines and support pupils in understanding them and are familiar with revised physical arrangements;

· Senior leaders within school ensure staff are consulted when considering local arrangements and there is ongoing engagement with staff (including through trade unions and employee representative groups) to monitor and understand any unforeseen impacts of changes to working environments;

· Senior personnel, are available to offer support and advice and to monitor the current working arrangements on a daily basis;
· All new staff and volunteers are provided with a site induction and adequate information, instruction and training on local health, safety and COVID secure arrangements and their key roles and responsibilities;

· Signage, posters and other instructions are displayed to support implementation of COVID secure measures;

· Up to date information and guidance on how to manage the risks associated with COVID -19 are available on the Health & Safety Website.

	Spread of Covid-19 during travel to and from school on public transport
	Staff, pupils, household members, members of the public
	Potential spread of infectious disease

Pupils stranded or missing
	· Strategies have been implemented to reduce the use of public transport by pupils to get to and from school particularly at peak times including;

· Increasing the number of dedicated school buses;

· Introducing staggered start and finish times to enable travel to take place out of peak times;

· Year 6 – 8:50m-2:50pm

· Year 5 – 9am-3pm

· Year 4 – 9:10am-3:10pm

· Year 3 – 9:20pm – 3:20pm

· See rota (Appendix 2)

· Staff and pupils are encouraged to walk or cycle to school where possible;

· Facilities are in place to store bikes securely.  This will be continually monitored to ensure sufficient facilities are in place to meet demand;

· If public transport has to be used, staff, parents and pupils are advised to follow social distancing rules and to wear a face covering when on public transport;

· Families who use public transport have been referred to safer travel guidance for passengers which includes guidance on how to wear a face covering. (See Appendix 3 Safer Travel Guidance)


	Spread of Covid-19 when arriving at school
	Staff, pupils, household members, members of the public
	Potential spread of infectious disease

Pupils stranded or missing
	· Parents/carers are requested not to enter the school building unless absolutely necessary and by appointment only. When it is necessary for parent/carer to enter the school building they will be instructed to follow handwashing and social distancing guidelines;

· Arrangements are in place for parents/carers to drop off and collect children at specified times:

-Parents dropping children off for Breakfast Club will leave children at the Gate on Emerson Road for the Community Building. A member of the breakfast club staff will be there to welcome children and hands will be sanitised on entering the building via the sanitisers on the door.  Children will be encouraged to use both Hall doors to enter the building at busy times

-Parents dropping children at the designated start times will leave their children at the gates on Emerson Road Main Play Ground. (NO ACCESS TO THE SITE IS PERMITTED FROM THE INFANT ENTRANCES)

-Children will be met by class teams at specified times. There is 10 minutes between each drop off and collection and parents will be expected to wait away from the school site until the specified time to reduce congestion and support social distancing.

-At home time parents will be allowed to access the site for collection (reduce safeguarding risks and congestion) One way system established and staff to support steady flow of parents from site (see appendix 8)
Parents will be asked to wear masks (unless exempt) when entering the school site.
Staff will be provided with Visors whilst outside and handing over children at home time.  
Children with permission (Year 5 and Year 6) will be allowed to walk home and a member of RAMJS staff will monitor the bus stop outside of school to remind children about Social distancing and support the Y5/Y6 children to maintain sensible practices

· Parents have been instructed that only one parent should accompany their child to the school entrance;

· Pupils have been instructed not to touch the front of their face covering during use or when removing them on arrival at school;

· Reusable face coverings must be placed in a plastic bag that the wearer has brought with them and stowed in a safe place such as a school bag to be taken home; 

· Those removing face coverings are required to wash or sanitise their hands immediately after removing it;

· A covered bin is in place for non-reusable face coverings on arrival at the school grounds;

· The contents of the bin will be disposed of as normal domestic waste unless the wearer has symptoms of Covid-19 in which case it will be disposed of in line with the guidance on cleaning for non-healthcare settings;

· All staff and pupils wash their hands thoroughly with warm, running water and hand soap for at least 20 seconds on arrival at school;    

· Hand Santisers have been placed on every door into school and outside every classroom/communal space.  Children and staff will be expected to santise their hands upon entering the building.
-Children in the M classes will be brought into school using the Main Corridor entrance (this is against the 1 way system) where they will use the Year 3/Year 4 toilets to wash their hands. 

-Children in the R classes will be brought into school via the 5R entrance and will use the Y5/Y6 toilets to wash their hands.  

(This will be supervised by staff and must be done promptly to allow the space to be clear in anticipation of the next year groups arrival)

-Pupils will use the one way system marked out (SEE APPENDIX 4) to reduce the contact children have with other Bubbles.

Bubbles

· Children will be kept in a class group Bubble of children to support social distancing .  To limit impact, year group bubbles will be limited to prevent wider closure for more than 1 class (where possible)
· See Bubbles Time Table Appendix 2)
· Lunch time plan 
[image: image2.emf]Hall plan for  lunchtime.docx


· Children will be reminded frequently about the importance of maintaining good levels of hygiene and appropriate conduct around school to support social distancing. 

	Transmission of Covid-19 through insufficient personal hygiene
	Staff, pupils, visitors, contractors, household members 
	Potential spread of infectious disease
	· Good hand hygiene and the need to wash hands more frequently is promoted around school;

· Staff, pupils and visitors are instructed to wash hands when they arrive at school, when they return from breaks, when they change rooms, before and after eating, after using the bathroom, after touching shared resources or after touching their face, blowing their nose, sneezing, coughing;
· Hand washing facilities are readily available.  Where hand washing facilities are not readily available, hand sanitiser stations have been positioned to allow pupils and staff to clean their hands regularly.  These are located on every entrance door and on each classroom/communal door;   
· Where necessary pupils are supervised and monitored to ensure safe and appropriate hand hygiene; 
· Skin cleaning wipes have been made available for use with with complex needs;
· Pupils are encouraged to avoid touching their faces whenever possible particularly with unwashed hands;

· The Catch it, Bin it, Kill it guidance is promoted to catch coughs and sneezes in tissues and throw them in the bin immediately (hands to be washed immediately after disposal); 

· Pupils are reminded how to catch coughs and sneezes if a tissue is not readily available i.e. in the crook of the elbow rather than in the hands;

· Posters are displayed on good hand washing technique and government guidelines on good respiratory hygiene;

· Young pupils and pupils with complex needs are supported to follow the catch it, bin it, kill it guidance;

· Tissues are readily available around school including in all classrooms and sufficient numbers of bins are in place for the disposal of tissues.

· Lidded Silver bins are placed in every classroom specifically for the disposal of tissues and cleaning produce 

	Spread of COVID-19 virus via germs on surfaces and furniture within the building
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease


	· An enhanced cleaning schedule is followed which includes;

· More frequent cleaning of rooms/shared areas that are used by different groups;

-Each classroom has a cleaning kit with Blue roll, Disinfectant sprays, gloves and face coverings to support classroom staff to maintain clean spaces.

-Cleaning staff will clean communal spaces at:

10:30am (Helen)

1:30pm (Karen)

3:00pm normal school cleaning procedures

4pm-5pm Sara B will undertake the refilling of the soap/hand sanitiser/paper towels etc. to support the site supervisor 

· Sanitising of tables in the dining area between different groups (bubbles) having their lunch;

· More frequent cleaning of touched objects such as railings/bannisters, door and window handles, taps, desk/table tops, play equipment, toys, sports equipment, teaching & learning aids, computer equipment, telephones and bathroom facilities;

· thorough cleaning of all occupied areas at the end of the day; 

· When cleaning, the usual products i.e. detergents and bleach will be used as these are effective at getting rid of the virus on surfaces; 

· Staff have been instructed on cleaning and sanitising requirements including the use of chemicals and cleaning materials and instructions on the use of PPE (See Appendix 5)
· PPE is provided for staff to wear during cleaning activities and must be worn as instructed e.g. gloves etc.;
· COSHH risk assessments are in place and followed for cleaning products and have been shared with staff as necessary (See Appendix 5);
· A documented cleaning checklist is in place to ensure the enhanced cleaning schedule is followed and maintained;  

· For individual and very frequently used equipment, such as pencils and pens, staff and pupils are instructed to have their own items that are not shared; 

· Classroom based resources, such as books and games are used and shared within the bubble; these are cleaned regularly, along with all frequently touched surfaces;

· Resources that are shared between classes or bubbles, such as sports, art and science equipment are cleaned frequently and meticulously between bubbles;
· Resources that are shared between classes or bubbles, such as sports, art and science equipment are rotated to allow them to be left unused and out of reach for a period of 48 hours (72 hours for plastics) between use by different bubbles;
· Pupils are only allowed to bring essentials into school each day including school bag, lunch boxes, hats, coats, books, stationery and mobile phones (MOBILES MUST BE KEPT IN THE CLASSROOMS TO REDUCE CONTACT WITH OFFICE STAFF);
· Pupils and teachers are permitted to take books and other shared resources home that contribute to the pupil's education and development. Unnecessary sharing including the sharing of items that do not contribute to a pupil's education or development is not permitted;
· Shared resources are cleaned frequently and meticulously and before being shared and taken home or;
· Shared resources are rotated to allow them to be left unused and out of reach for a period of 48 hours (72 hours for plastics) before being shared and taken home;
· Waste bins are emptied at least daily or more often as necessary and the contents disposed of safely;

· School follows the procedures set out in the Government guidance Cleaning in Non-Health Care Settings following a confirmed or suspected case of COVID-19 on site;

· Contaminated or suspected contaminated waste will be double bagged, labelled and stored for 72 hours before being disposed of with general waste;

· Where it is not possible to store waste for 72 hours, arrangements will be made for collection by the school's specialist clinical waste contractor;

· Waste cleaning materials are disposed of in the usual way unless it is confirmed or suspected that they are contaminated as a result of a member of staff or pupil displaying symptoms; 
· Staff have been instructed to store personal items and clothing in areas not widely accessible during the working day e.g. in cupboards within the classrooms.

	Transmission of Covid-19 through airborne particles due to interaction with a large number of other pupils
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease 
	· The school has applied the Government's principles of keeping groups separate (bubbles), keeping bubble sizes as small as is reasonably practicable and maintaining social distancing based on the age and ability of the pupils and the feasibility of measures when offering a broad curriculum;

· Pupils have been placed in 'Year group bubbles' however interaction between other classes minimised as far as is reasonably practicable;

· Pupils have been placed in 'class bubbles' for core subjects but are mixed in some curriculum subjects.  Interaction between other years groups is minimised as far as is reasonably practicable; 

· Following an assessment of the school circumstances and the practical logistics, pupils have been placed in 'year group' bubbles to enable the school to offer a full curriculum. Interaction between other year groups is minimised as far as is reasonably practicable;

· Classrooms are not shared with other class groups; 

· Measures have been put in place to limit interaction, between groups (bubbles) as much as possible;
· Start and finish times are staggered to keep groups apart as they arrive and leave school (See Appendix 1);
· Start and finish times and breaks are staggered to ensure that corridors or circulation routes have a limited number of pupils using them at any time and to reduce mixing between groups (See Appendix 1);
· Children in different groups are encouraged not to play together/socialise at break times. Breaks are staggered to restricted the number of children playing at one time and groups are supervised and kept apart as far as possible;

· Classroom selection and timetabling have been carefully managed to reduce movement around the building and to prevent mixing of different groups of pupils; 

· Where possible rooms are accessed directly from outside – 3M/3R/5M;

· A one-way circulation route along corridors is in operation;

· Pupils in different groups are encouraged not to mix together at break times and groups are supervised and kept apart as far as possible;

· Lunch breaks are staggered allowing for time for cleaning of surfaces in dining areas between groups;
· Different groups in the dining area will be kept apart as much as possible;

· As far as practicable groups will be kept apart with only brief transitory contact where this is unavoidable; 

· Large gatherings such as assemblies or collective worship with more than one group is prohibited; 
· Pupils are kept in consistent groups during P.E and outdoor sports are prioritised where possible;

· When indoor sport is unavoidable a large indoor space is used maximising distancing between pupils and scrupulous attention is given to cleaning and hygiene; 

· Where necessary external facilities are also used in line with government guidance for the use of, and travel to and from, those facilities;  
· Specialist curriculum risk assessments will be put in place for indoor & outdoor P.E taking into account specific guidance on physical education;



	Transmission of Covid-19 through airborne particles due to close proximity to others
	
	
	· Staff to maintain a 2 metre distance from each other at all times;
-Staff room will be on a rota and staff will need to use classrooms/external spaces to have breaks/lunch to minimise contact with others
· Primary school staff maintain a 2 metre distance from pupils as far as is reasonable and when circumstances allow;
· Primary school staff avoid close face to face contact and minimise time spent within 1 metre distance of anyone;
· All staff and pupils are expected to adhere to the current social distancing guidelines as far as is reasonably practicable; 

· Where space allows, pupils who are old enough are supported to maintain a distance from each other and are encouraged not to touch staff and their peers where possible;
· Where staff or pupils cannot maintain social distancing due to space restrictions the risk is reduced by keeping pupils in smaller, class-sized group bubbles; (See above)
· Classrooms have been adapted to support social distancing where possible including;
· seating pupils side by side and facing forwards, rather than face to face or side on;
· moving unnecessary furniture out of classrooms to make more space;

· Where practical desks have been assigned to individuals or to the smallest number of pupils possible. Where desk sharing cannot be avoided desks are wiped down between changes of pupils;

· As much as possible, fresh air is increased within buildings by opening windows and doors frequently to encourage ventilation, taking account of any potential security or fire safety issues;      
· If the school is in an area with enhanced COVID-19 restrictions staff will be required to wear a face covering in communal areas where a minimum distance of 1 metre from others cannot be guaranteed for example when moving along corridors.  This does not apply to those who are exempt from wearing a face covering;

· For schools not in areas with enhanced COVID-19 restrictions the decision on wearing face coverings in communal areas is the responsibility of the Headteacher and will be communicated to all staff and pupils;

· In primary schools where social distancing is not possible in areas outside of classrooms between members of staff or visitors, for example in staffrooms, it is the responsibility of the Headteacher to decide whether to ask staff or visitors to wear or agree to them wearing face coverings in these circumstances and, if so, this will be communicated to all staff and visitors; 
-Due to the increase in cases and the national lockdown, in communal areas e.g. the staff room when accessing the photocopier, staff will be asked to wear a mask/visor.   
The photocopier is accessible for all staff throughout the day.  Staff must:

- hand santise before using the photocopier

-Wear a mask

-Ensure that no other staff from a different bubble are using the photocopier

-wipe down the photocopier after use

-for staff who would prefer to have sole access to the machine the outlined rota is in place;

Specified times for use:

9am-9:30am Year 6

9.30am - 10am Year 5

10am - 10.30 Year 4

11am-11.30am Year 3
When in own year group bubble, staff do not need to wear visors/masks unless they wish
· In light of the mitigating measures the school is taking e.g. setting up of class bubbles, face coverings will not be required to be worn in classrooms due to the negative impact they can have on learning, teaching and communication; 
· Staff and pupils have been instructed to sanitise their hands before putting on and removing a face covering, not to touch the front of their face covering during use or when removing it and to place reusable face coverings in a sealable plastic bag (that the wearer has brought with them) between uses as per government guidance on face coverings;
· A small contingency supply of disposable face coverings will be available for instances where staff, pupils or visitors have forgotten to bring one of theirs has become soiled during the course of the day;

· Bins are provided throughout the school for the disposal of disposable face masks. The contents of bins is disposed of as normal domestic waste unless the wearer has symptoms of COVID-19 in which case they will be disposed of in line with the guidance on cleaning for non-healthcare settings;

For more information please see guidance note from health and safety and design and construction on Use of Ventilation and Air Conditioning during the coronavirus outbreak;
To limit contact points further-

Staff have been requested to take breaks in their classrooms or in separate spaces:

· Y3 staff room

· Y4 Community Building Room 1

· Y5 Staff Room

· Y6 Community Building Room 1

Both spaces provided drink and food prep facilities and there are no over laps on time DUE TO THE STAGGERED BREAK AND LUNCH TIMES.
Welfare Staff:

Whilst supporting with lunchtime

-the welfare staff will be given visors to wear whilst supporting the needs of the children

-The welfare staff in the hall will wear gloves

Mrs Patel will support Year 6 and remain outside doe Y3,4,5

Mrs Reddy will support Year 5 and remain outside for Y6, Y3, Y4

Mrs Palmer will support Year 4 and remain outside for Y6, Y5, Y3

Mrs Mendonca will support Year 3 and remain outside for Y6, Y5, Y4

This limits indoor contact within a potential 2 metre radius for longer than 15 minutes

PPE for the welfarestaff will be provided
For staff working across bubbles i.e. ICT teacher / Sports Teacher

Requested to use in class staff e.g. TA support to provide close contact with children and remain socially distanced from children unless not possible

Visors are available for these staff members where possible

Staff supporting in the Heart Room/Learning Mentor staff/FSW/DHT/HT
Where possible social distancing maintained however due to nature and needs of some of the EBD/SEND children

-A log of contact if maintain e.g. children sign in to heart room so a monitor of who has been in the space is monitored

-timetable of support maintained by Heart Room team / LM/FSW

-HT/DHT manage a working log of close contact 

    

	Transmission of Covid-19 through airborne particles due to singing, chanting, playing wind or brass instruments or shouting.
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease 
	Once School feel MUSIC can resume following a review of practices

· Singing, and playing wind and brass instruments will not take place in larger groups such as school choirs and ensembles, or school assemblies;
· During music lessons or clubs involving singing, shouting or the playing of wind and brass instruments group sizes will be restricted to 15; limiting group sizes to no more than 15, positioning pupils back-to-back or side-to-side
· A 2 metre social distance will be maintained and pupils will be positioned back to back or side by side;

· Instruments will not be shared where at all possible, where this is not possible frequent cleaning of instruments between use will take place;

· When practical, singing and wind/brass instruments will be played outside. If this is not possible windows will be opened to encourage good ventilation.
Further detailed DfE guidance will be published shortly

	Transmission of Covid-19 staff work areas
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease
	· Where practical and the role allows, staff are supported to work from home; 
· The occupancy of the school office and communal areas is restricted to ensure social distancing rules can be observed;

· The school office layout has been rearranged to facilitate side by side working rather than face to face;

· Dividing screens have been placed in-between work areas where necessary;

· Shared work areas are avoided. Where this is not possible work areas are thoroughly sanitised before and after use by different people;

· Sanitising wipes are available to enable shared desks and equipment to be cleaned before and after use, staff are reminded of this requirement regularly;

· Measures have been put in place to protect office staff when dealing with contractors, parents and visitors. 

· Under no circumstances should ANY staff enter the office without permission from the office staff

	Transmission of Covid-19 staff rest areas
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease
	· Lunch breaks for staff are staggered to limit the occupancy of the staff room and additional space for breaks have been created;
· The number of staff allowed in the staff room at any one time is restricted to enable social distancing to be maintained;
· Staff room furniture has been reconfigured to maintain social distancing and reduce face to face contact. 
· Signage and floor markings support staff to maintain 2 metre distance;

· Staff are encouraged to bring their own food to work. Staff are encouraged not to purchase food off site to prevent possible transmission of the COVID-19 virus through contact with other people and/or contaminated surfaces. 

· School lunches can be ordered and paid for in the school office-duty staff lunches are provided

	Transmission of Covid-19 through airborne particles due to face-face meetings
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease 
	· Meetings to be held via remote working tools wherever possible;

· Only when absolutely necessary will a face to face meeting take place.  This will be with the minimum number of participants, whilst observing social distancing rules either in an outdoor space or well ventilated area indoors;  

· Hand sanitiser is provided in designated meeting rooms where handwashing facilities are not immediately available;

· Disinfectant wipes are available in designated meeting rooms to enable staff to wipe down shared equipment before and after use; 

· Meetings are held outdoors or in a well-ventilated designated rooms;

· Floor markings are used in designated meetings rooms to help participants to maintain appropriate social distancing.

	Manual Handling
	Staff
	Musculoskeletal injuries
	· A dynamic risk assessment is carried out when moving furniture & resources which takes into account;
· the task being undertaken;
· the capabilities of individual carrying out the task;
· the load being lifted or moved; 
· the surroundings (environment) and;
· consideration of social distancing in 2 person manual handling activities/lifts.

	Need for Personal Protective Equipment (PPE)
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease 
	· Staff are aware of the need to use the appropriate PPE when completing specific tasks e.g. cleaning or supporting an individual with coronavirus symptoms;

· PPE is sourced through normal school procurement routes;

· Disposable gloves are worn during normal cleaning regimes.  Disposable gloves and impermeable aprons must be worn when cleaning areas that have been occupied by someone displaying symptoms of COVID-19;

· When caring for someone with symptoms of COVID-19 a face mask should be worn if a distance of 2 metres cannot be maintained and if contact is necessary, gloves, an apron and a face mask should be worn.
· If a risk assessment determines that there is a risk of splashing to the eyes, e.g. from coughing, spitting, or vomiting, eye protection will also be worn by the supervising adult.
· Staff and pupils are instructed on the need to wear a face covering by law on public transport and have been given guidance on wearing and making face coverings; 
· Staff are provided with information and instruction on the use and disposal of PPE including face masks;
· Further guidance is available on safe working in education, childcare and children’s social care .

	Dealing with emergency situations including accidents, security and evacuation during the COVID-19 pandemic
	All building occupants


	Untreated injuries,

potential spread of infectious disease
	· In an emergency, e.g. an accident or fire, people do not have to stay 2m apart if it would be unsafe but should do so where this is possible;

· First Aiders are aware of and follow the Government guidance for first responders; 

· The First Aid Needs Assessment has been reviewed and amended to take account of current occupancy, numbers of first aiders required and additional PPE needed during the COVID-19 pandemic including provision of disposal gloves, disposal plastic aprons, fluid repellent surgical face masks and visors as required; 
· Pupils who require first aid will continue to receive care in the same way; No additional PPE is needed because of COVID-19 for any pupil who does not have symptoms;
· When administering first aid to an adult a face mask should be worn if a distance of 2 metres cannot be maintained. If direct contact is necessary, gloves, an apron and a face mask should be worn (See Appendix 5 Doffing and Donning PPE);
· If a risk assessment determines that there is a risk of splashing to the eyes, e.g. from coughing or vomiting, eye protection will also be worn by the first aider;
· Staff involved in the provision of assistance to others in an emergency including first aid are instructed to pay particular attention to sanitation measures immediately afterwards including washing hands for 20 seconds under warm, running water or using hand sanitiser;
· For instances where first aid qualifications are due for renewal and may expire during the current crisis i.e. due for renewal on or after 16 March 2020, the HSE had granted a 3 month extension.  School will endeavour to provide training ASAP but is aware that if this is not possible a further extension may be granted to no later than 30 September 2020 subject to evidence to support the reason why it has not been possible to arrange training.
· Further guidance on first aid is available on Health & Safety Executive website;  

	Reduced premises inspections, tests, servicing and maintenance


	All building occupants
	Accidents or incidents resulting from poorly maintained premises & plant
	· Premises management inspections, testing and servicing of plant, equipment, etc. have been brought up to date for all parts of the building from September 2020 onwards;
· Records of all testing and checks are stored and available to all interested parties.

	Transmission of Covid-19 through airborne particles from customers, visitors and contractors accessing the building
	Staff, pupils, visitors, contractors, household members
	Potential spread of infectious disease


	· Visitors to site including contractors, parents and visitors are limited to essential persons only and wherever possible by appointment only;

· Supply teachers, peripatetic teachers and/or other temporary staff are permitted and can move between schools; 
· They will be instructed to ensure they minimise contact and maintain as much distance as possible from other staff. 
· Specialists, therapists, clinicians and other support staff for pupils with SEND will provide interventions as usual;
· All visitors will follow the Government's guidance and the school's strict hygiene and social distancing rules e.g. hand washing/sanitisation upon entry;

· Visitor/Contractor site rules & procedures have been revised to include additional controls to mitigate the risk of transmission of COVID-19;

· Reception staff responsibilities have been established in relation to COVID-19 and the communication of procedures required by contractors and visitors to site;

· Office staff are aware of and explain additional hygiene and social distancing rules required by contractors and visitors on arrival;

· Signing in/out arrangements for visitors have been modified to prevent the handling of pens and paper by multiple people. A record of all visitors is kept in the event this may be required for track and trace purposes;

· A procedure is in place to sanitise touchscreen sign-in systems each time they are used;

· Contractors must obtain permission before attending site;

· When necessary, contractors to familiarise themselves with the asbestos survey for the building prior to works commencing – this can be downloaded from the PAM system.  Alternatively, the executive summary to be provided as a laminate which must be wiped clean with disinfectant wipes after use;
· Contractors will wear appropriate PPE as determined by their employer, however they may be asked to wear additional PPE (provided by the school) upon arrival e.g. gloves, mask, coveralls, shoe covers, etc. where this is considered necessary. Contractors will comply with any additional PPE or hygiene requirements made by the school prior to entry; 

· Contractors will be asked to keep the time spent on site to a minimum and will make all efforts to only attend site to carry out work during periods of reduced occupation; 
· Alternative routes around or through the premises will be used as instructed by the school e.g. the school may usher the contractor through a fire escape door to access an adjacent room, rather than walking them through the school to reach their destination;
· The number of site deliveries has been reduced where possible;
· A procedure is in place to wipe down deliveries with sanitiser on entering the school premises where possible;
· Staff handling deliveries will observe good hand hygiene, washing hands using warm, running water and soap for a minimum of 20 seconds or using hand sanitiser after handling new deliveries that have not been sanitised.

· To minimise the number of different temporary staff entering the school premises, wherever possible the school will use longer assignments with supply teachers and agree a minimum number of hours across the academic year. This will apply to supply teachers and peripatetic teachers as well as sports coaches, and those engaged to deliver before and after school clubs;
· Where drivers make a request to use toilet facilities, office staff (socially distanced) must escort to the M/F toilets and wait on the corridor.  Toilet requests must be permitted (see Appendix 7)

	Homeworking with DSE
	Staff and members of their household
	Development or worsening of existing musculoskeletal injuries or health conditions
	· Homeworking will usually involve the use of Display Screen Equipment (DSE) in the form of mobile laptops, Yogas, tablets, phones, etc.;

· Staff working from home have undertaken DSE e-learning and are aware of how to set-up their workstation and equipment at home so as not to cause additional health risks; 

· Staff have access to H&S information and support to assist homeworking arrangements such as:

· H&S COVID-19 web page (section on 'How to support employees working from home');

· Remote H&S support is available via the Duty Officer by Tel: 01772 538877 or email HS&Q Team at:  health.safety@lancashire.gov.uk ;

· In circumstances where staff are homeworking for more than one month at a time, a Homeworker Checklist & Risk Assessment (see link to above web page) will be completed to identify any issues or concerns.  The finding will be discussed with the line manager at school and further action taken where necessary.

	Home Learning provision
	Staff

Pupils
	Increased levels of stress/anxiety and lower than normal levels of wellbeing
	· Where ICT resources are unavailable and depending on the circumstances school will:
-access ICT resources from the DFE

-provide used resources from a range of disused ICT resources that are being updated by the ICT Support

· Digital learning will be provided on a daily basis and will include:

-work on Seesaw

-pre-recorded videos explaining the tasks made by class team

-videos linked to current learning from The National Oak academy

-activities from TT Rockstars/Purple Mash etc.

· Staff will be vigilant to monitor access and where poor access is seen, families will be contacted.  This will be done via Dojo, Seesaw, text and phone contact.  If staff are ringing from home, their numbers will be blocked so that parents do not have access to personal details of staff

· Where videos are pre-recorded, staff will ensure that the environment is neutral and cannot be considered inappropriate.

· Staff will respond to children via Seesaw/Dojo however this will be limited to support staff wellbeing / management of own family life in event of isolation etc.

· Resources loaned by school will be registered and a parental agreement will be signed before ICT equipment is sent home.

· Parents will be expected to monitor child’s use of equipment and websites/resources accessed by child

· Children without internet, will be provided with work packs and regular contact will be made to ensure that children have support from member of the class team.



	Stress and Anxiety
	Staff
	Increased levels of stress/anxiety and lower than normal levels of wellbeing
	· Senior personnel monitor working arrangements and offer support and advice where necessary;  

· Staff are able to contact colleagues or managers for advice and support, or just for reassurance, during the normal working day;

· A process is available for individuals to report concerns over breaches of school safe working policy/guidelines so that intervention can occur;

· Where a member of staff returning to the workplace has raised concerns about their safety or wellbeing due to the risk of COVID-19, where necessary their line manager will complete a risk assessment addressing COVID-19 concerns for an employee to help identify key concerns and any further adjustments required to support them at work; 

· Staff are made aware of sources of information that will assist staff wellbeing such as:

· Employee Wellbeing 

· MIND web site
· H&S COVID-19 web page
· The Department for Education is providing additional support for both pupil and staff wellbeing in the current situation. Information about the extra mental health support for pupils and teachers is available;

· The Education Support Partnership provides a free helpline for school staff and targeted support for mental health and wellbeing.


This general risk assessment will apply to this area/task/activity in most schools providing the control measures described are in operation and there are no further local significant hazards. If it does not fully apply and further control measures are required, please complete the Action Plan at Part C. If it fully applies please sign below.

I certify that the risk assessment above fully applies to the area/task/activity under assessment in Ribbleton Avenue Methodist Junior (Name of school)

Signed: Fran Nickson
/ Roxy Musa



Name:
Fran Nickson/Roxy Musa

Risk Assessor: Fran Nickson/Roxy Musa
	PART C:  ACTION PLAN  Further action / controls required 

	Hazard
	Action required
	Person(s) to undertake action?
	Priority
	Projected

time scale 
	Notes / comments 
	Date

completed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


 
 
Appendix 1
How to implement social distancing
To help ensure that the risk of virus spread for both staff and children is as low as possible, education and childcare settings that remain open should:

· tell children, parents, carers or any visitors, such as suppliers, not to enter the education or childcare setting if they are displaying any symptoms of coronavirus (COVID-19)

· consider how children arrive at the education or childcare setting, and reduce any unnecessary travel on coaches, buses or public transport

· ensure class sizes reflect the numbers of teaching staff available and are kept as small as possible

· stagger lunch times, break times, and the movement of pupils around the school, to reduce large groups of children gathering

· discourage parents from gathering at school gates

· try to follow the social distancing guidelines
Social distancing within education and childcare settings with very young children will be harder to maintain. Staff should implement the above measures as far as they are able, whilst ensuring children are kept safe and well cared for within their settings.

We are asking you to:

· think about how the above can be implemented in your education or childcare setting

· make sure anyone who is feeling ill stays at home (for residential special schools and colleges, this means self-isolating as a school or college ‘household’ if a resident is ill). See the guidance on isolation for residential educational settings
· ensure all staff and children:

· wash their hands with soap and water for 20 seconds frequently

· are encouraged not to touch their faces

· use a tissue or elbow to cough or sneeze and use bins for tissue waste

· ensure help is available for children and young people who have trouble washing their hands

Appendix 2
	Bubbles
	Class
	Breakfast Club Drop Off
	Drop Off
	Break
	Lunch time (Eating)
	Lunch time (Play)
	Home time

	 
Bubble 1
	3M

Zone 1
	 

8AM-8:30AM

 

8:45AM a TA from each bubble will need to go to the hall to release LD/LL to go onto the playground to support children’s arrival onto site
 

 

 

 
	 

9:20AM
	 

 

 

10:40AM-11AM

Phase Leaders please discuss a rota for covering breaks within each phase team

 

 
	 

12:45PM-1:05PM

 
	 

12:25PM-12:45PM
	 

 

3:20PM

	
	3R

Zone 1
	
	
	
	
	
	

	 
Bubble 2
	4M

Zone 2
	
	 

9:10AM
	
	 

12:25PM-12:45PM
	 

12:45PM-1:05PM

 
	 

3:10PM

	
	4R

Zone 2
	
	
	
	
	
	

	 
Bubble 3
	5M

Zone 1
	
	 

9AM
	10:15AM-10:35AM
Phase Leaders please discuss a rota for covering breaks within each phase team


	 

12.05PM-12.25PM
	 

11:45AM-12:05PM
	 

3PM

	
	5R

Zone 1
	
	
	
	
	
	

	 
Bubble 4

	6M

Zone 2
	
	 

8:50AM


	
	 

11:45AM-12:05PM


	 

12.05PM-12.25PM


	 

2:50PM



	
	6R 
Zone 2
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Appendix 4 COSH Disinfectant Wipes / Hand sanitiser / Bleach
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	COSHH Risk Assessment for:

Product: Hand Wipe & Surface Wipe, Sanitise / Disinfect. 

Manufacturer: Vast range of suppliers & product / trade names:-

Eco Tech: surface disinfectant wipe, hand & surface disinfectant wipe  Surface disinfectant wipe food safe, Clinell universal sanitising wipe
	[image: image37.wmf]

	Section A

	Note:

In order to complete this COSHH Risk Assessment you will need to consult the Safety Data Sheet (SDS) for the product.

Before undertaking the COSHH Risk Assessment consider the hierarchy of control: 

Can use of the product be eliminated?

Can the activity requiring use of the product be eliminated?

Can the product be substituted for one that is less hazardous?

Review: This COSHH Risk Assessment should be reviewed in the event of any significant changes in its use or ingredients, in the event any accidents/incidents involving its use etc.  If there are no changes etc. this COSHH Risk Assessment should be reviewed at least every 5 years.

	Premises/Service/Department/Team Name: Ribbleton Avenue Methodist Junior School 



	Describe the work activity or process including:

- Where and how the product is used?

- How long and how often the activity is carried out?

- What quantities are used?
	Products are used in accordance with manufacturer instructions / label: This states whether the wipe is for general use, sanitise / disinfect, food safe and also whether for hands only, for surfaces only, or suitable for both.

Hand Wipes are for the sanitisation / disinfection of hands.

Surface wipes are for the sanitisation / disinfection of hard surfaces.

Hand/Surface wipes can be used on hands and also on hard surfaces.

Food preparation area wipes must be "safe for indirect food contact".

Frequency of use is as required by each task.

Hard surfaces (that are touched by staff or other users) include: - surfaces in buildings or vehicles, worktops, kitchen areas, light switches, sanitary ware, steering wheels, gear sticks, door handles, window handles, dashboard, etc. 

One wipe is used on the surfaces and a separate wipe used on hands.

NB.  Wipes should only be used for hand disinfection when hand washing facilities are not available.  It is always preferable to wash hands with soap and water every time.



	Who uses the product?
	Employees & persons at LCC premises.

	Identify the persons at risk:
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Employees

(including trainees, 

volunteers, etc.)
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Public/Visitors

(including

 students)

	Section B 

	Indicate the Hazard Classification of the Product  (examples of both old and new hazard warning labels are provided below – please ensure your products have a new warning label – red diamond with white background – and an up-to-date SDS is available)
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	Section C  
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     Liquid
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       Solid
	Other (State)

	Indicate the Route(s) of Exposure
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       Inhalation          
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      Skin  
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       Ingestion
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       Injection 
	Other (State)                                                   

	Note any Workplace Exposure Limits (WELs) please indicate n/a where not applicable

	N/A

	Is health surveillance or monitoring required?  No.  If YES, please state type and frequency: N/A


	Section D  

	Describe the potential risks involved with using or handling the product. 
Also consider additional products that may be used or hazardous substances produced from other actvities undertaken in the same area that might cause a toxic chemical reaction e.g. mixing descaler with bleach.

	- Some products can causes serious eye irritation.

- In some cases, excessive daily use can potentially cause skin dryness & irritation.



	Control Measures (precautionary measures implemented to reduce the risk of harm e.g. safe systems of work, mechanical extraction, ventilation, training, supervision).  

	1. Users advised to read the container label before use, and use following manufacturer's instructions.

2. Disposable nitrile gloves may be worn when wipes are being used to clean hard surfaces.

3. Users advised that no other substance i.e. cleaning substances are to be added to, or used in conjunction with, the disinfectant wipe.

4. The product must always be kept out of the reach of children in a secure area.

5. The product is to be kept away from high temperatures.

6. The product is not to be placed in freezing conditions.

7. Users are to ensure the container is securely closed after use to prevent the wipes drying out or their effectiveness diminishing.

8. Users must first use a clean wipe on surfaces, then use a new clean wipe for hands; wipes that have been used on surfaces MUST NOT be used to wipe hands. 

9. Users are advised not to touch their eyes after using a wipe.

10. Used wipes are to be placed in a separate plastic bag, secured and disposed of daily.


	Personal Protective Equipment required (state type and standard in the 'specific details'  box below) 
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Dust mask
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Respirator
	             
	
Gloves* 
	
Footwear
	
Overalls
	
Other

	*Gloves Note: Disposable Nitrile gloves may be worn when wipes are being used to clean hard surfaces.



	Section E  

	First Aid Measures – Take Safety Data Sheet or container with label if medical attention is required

	Inhalation. Inhalation is highly unlikely due to liquid impregnated on a fabric substrate, therefore considered to be not hazardous by inhalation. Seek medical attention if irritation or symptoms persist.

Eye contact. Eye contact is unlikely due to liquid impregnated on a fabric substrate. Remove the affected person  from the source of contamination immediately. Rinse immediately with plenty of water for 15 minutes holding the eye lids open. Seek medical attention.

Skin contact.  No Irritation to the skin expected. Seek medical attention if irritation or symptoms persist.

Ingestion. Ingestion is highly unlikely due to liquid impregnated on a fabric substrate. Rinse mouth thoroughly. DO  NOT INDUCE VOMITING. Seek medical attention if irritation or symptoms persist.



	Firefighting Measures 

	This product is not flammable. Use extinguishing media appropriate to the surrounding fire conditions.

	What to do in the event of accidental release

	Large spillages are highly unlikely due to liquid impregnated on a fabric substrate.

Avoid contact of the impregnating fluid with the eyes.

	Storage

	Wipes are stored in a secure area out of the reach of children, which is cool,dry,  and welll ventilated. Containers kept tightly closed. Always store in correctly labelled containers. Do NOT allow to freeeze.

	Disposal of Product 

	In accordance with the Local Waste Regulations (into Silver Lidded Bins), unless otherwise stated in the Safety Data Sheet. 

	

	Section F

	In consideration of the above, is exposure adequately controlled? 
	    Yes                            No

	If NO, please use the Action Plan at Section G to document additional controls to be implemented. For further advice contact the Health, Safety & Quality team by Email: health.safety@lancashire.gov.uk or Tel: 01772 538877.


	State how this risk assessment has been communicated to staff and anyone else who may be affected by the contents:

· Emailed to all staff and put on shared drive. 


	Date:  21.07.2020


	Assessed by:  Peter Smith, Senior H&S Advisor

Reviewed for school use by Fran Nickson, Headteacher
	Date:22/05/20

21.07.2020
	Review Date: 22/05/23


ACTION PLAN

	Section G

	Additional Actions Required
	By Who
	By When
	Date Completed

	
	
	
	

	
	
	
	


	
	COSHH RISK ASSESSMENT

Product: Alcohol based hand sanitiser - anti-bacterial liquid/gel

Manufacturer: Seldon Research Limited
	

	Section A

	Note:

In order to complete this COSHH Risk Assessment you will need to consult the Safety Data Sheet (SDS) for the product.

Before undertaking the COSHH Risk Assessment consider the hierarchy of control: 

Can use of the product be eliminated?

Can the activity requiring use of the product be eliminated?

Can the product be substituted for one that is less hazardous?

Review: This COSHH Risk Assessment should be reviewed in the event of any significant changes in its use or ingredients, in the event any accidents/incidents involving its use etc.  If there are no changes etc. this COSHH Risk Assessment should be reviewed at least every 5 years.

	Premises Name: 

Ribbleton Avenue Methodist Junior School


	Describe the work activity or process including:

- Where and how the product is used?

- How long and how often the activity is carried out?

- What quantities are used?
	Suitable for use during activities authorised by LCC.

Each product is used in accordance with manufacturer's instructions / label.

Hand Washing with soap & water is the preferred method where practicable. 

Frequency of use is as required by each task.

A small amount is applied to hands only.


	Who uses the product?
	School staff, contractors and visitors 

	Identify the persons at risk:


	Employees

(including trainees, 

volunteers, etc.)
	Contractors  
	Public/Visitors

(including

 students)

	Section B 

	Indicate the Hazard Classification of the Product  (examples of both old and new hazard warning labels are provided below – please ensure your products have a new warning label – red diamond with white background – and an up-to-date SDS is available)
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	Section C  

	Indicate the Hazard Type

	       Gas  
	     Vapour  
	      Mist
	      Fume
	      Dust
	     Liquid
	       Solid
	Other (State)

	Indicate the Route(s) of Exposure

	       Inhalation          
	      Skin  
	      Eyes
	       Ingestion
	       Injection 
	Other (State)     
                                              

	Note any Workplace Exposure Limits (WELs) please indicate n/a where not applicable

	N/A

	Is health surveillance or monitoring required?  No.  If YES, please state type and frequency: N/A

	Section D  

	Describe the potential risks involved with using or handling the product. 
Also consider additional products that may be used or hazardous substances produced from other actvities undertaken in the same area that might cause a toxic chemical reaction e.g. mixing descaler with bleach.

	- Flammable

- Some products can cause serious eye irritation.

- In some cases, excessive daily use can potentially cause skin dryness & irritation.



	Control Measures (precautionary measures implemented to reduce the risk of harm e.g. safe systems of work, mechanical extraction, ventilation, training, supervision).  

	11. Users advised that care must be taken when dispensing the liquid / gel from the bottle.

12. Users advised only to use as per manufacturer's instructions / the label on the container.

13. Users advised that no other substance i.e. hand creams, are to be mixed with the hand sanitiser.

14. The product must always be kept out of the reach of children in a secure area.

15. The product is to be kept away from heat, naked flames and other sources of ignition.

16. Users advised after use not to touch their eyes.

17. Refer to 'Best Practice' hand rub poster (attached).


	Personal Protective Equipment required (state type and standard in the 'specific details'  box below) 

	
Dust mask
	

Respirator
	             
	
Gloves
	
Footwear
	
Overalls
	
Other

	Some Safety Data Sheets may state that gloves are required; this is for large quantities.The individual person is responsible for controlling their use of Hand Sanitiser noting that hand washing with soap & water is the preferred method where practicable.

	Section E  

	First Aid Measures 

	Inhalation: Vapour may cause irritation, nausea or drowsiness. Remove to fresh air and seek medical advice if symptoms persist.

Ingestion: Do not induce vomiting. Give plenty of water to drink. Get medical attention.

Skin contact: None irritating to the skin, however, long-term use can cause skin dryness, seek medical attention if irritation develops. 

Eye contact: Irrigate immediately with water for 10 minutes. Remove contact lenses if present and easy to do so or seek medical attention.



	Firefighting Measures 

	Use dry chemical powder, foam, carbon dioxide fire extinguishers or dry sand.



	What to do in the event of accidental release

	Wear suitable gloves (Nitrile) and eye/face protection if handling large quantities.  Note that product may produce a slip hazard.
Environmental precautions

Do not discharge into drains or watercourses or onto the ground.

Methods for cleaning up

Small spillages can be washed away with water. Large spillages absorb in vermiculite, dry sand or earth and scoop absorbed substance into containers that can be closed/sealed.



	Storage

	Substance stored in a cool, well ventilated, secure area, away from direct sunlight, accessed only by approved personal. 

Containers which are in use are always kept out of the reach of pupils. 

Larger quantities to be stored in a Steel Cabinet (Flammable Storage Cabinet).


	Disposal of Product 

	In accordance with the Local Waste Regulations, unless otherwise stated in the Safety Data Sheet. 

	

	Section F

	In consideration of the above, is exposure adequately controlled? 
	    Yes                            No

	If NO, please use the Action Plan at Section G to document additional controls to be implemented. For further advice contact the Health, Safety & Quality team by Email: health.safety@lancashire.gov.uk or Tel: 01772 538877.


	State how this risk assessment has been communicated to staff and anyone else who may be affected by the contents:

Emailed to all staff and put on the shared drive.  The "Best Practice Hand Rub" poster is displayed in areas where the hand sanitiser is dispensed.


	Date: 21.07.20


	Assessed by:  Ursula Clarkson, H&S Officer

Reviewed for school use by: Fran Nickson, Headteacher


	Date: 18/05/20

21.07.20
	Review Date: 18/05/2023

Or sooner dependant on Covid-19 situation.


ACTION PLAN

	Section G

	Additional Actions Required
	By Who
	By When
	Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	
	COSHH RISK ASSESSMENT

Product Name: Professional Thickened Bleach

Manufacturer: Jangro 


	

	Section A

	Note:

In order to complete this COSHH Risk Assessment you will need to consult the Safety Data Sheet (SDS) for the product.

Before undertaking the COSHH Risk Assessment consider the hierarchy of control: 

Can use of the product be eliminated?

Can the activity requiring use of the product be eliminated?

Can the product be substituted for one that is less hazardous?

Review: This COSHH Risk Assessment should be reviewed in the event of any significant changes in its use or ingredients, in the event any accidents/incidents involving its use etc.  If there are no changes etc. this COSHH Risk Assessment should be reviewed at least every 5 years.

	Premises/Service/Department/Team Name:

Ribbleton Avenue Methodist Junior School 

	Describe the work activity or process including:

- Where and how the product is used?

- How long and how often the activity is carried out?

- What quantities are used?
	Cleaning of toilets and urinals. 
In accordance with LCC Risk Assessment Bleach will be used to clean down areas where possible Covid contamination may be present

In accordance with LCC risk assessment and increased cleaning schedule, bleach will be used to clean contact points (Karen/Andy/Helen)

Used in accordance with manufacturer's instructions

Daily for approximately 20 minutes

Quantities as required following recommended dilution rate 



	Who uses the product?
	Site Supervisor and Cleaning Staff 



	Identify the persons at risk:


	Employees

(including trainees, 

volunteers, etc.)
	Contractors  
	Public/Visitors

(including

 students)

	Section B 

	Indicate the Hazard Classification of the Product  (examples of both old and new hazard warning labels are provided below – please ensure your products have a new warning label – red diamond with white background – and an up-to-date SDS is available)
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	Section C  

	Indicate the Hazard Type

	       Gas  
	     Vapour  
	      Mist
	      Fume
	      Dust
	     Liquid
	       Solid
	Other (State)

	Indicate the Route(s) of Exposure

	       Inhalation          
	      Skin  
	      Eyes
	       Ingestion
	       Injection 
	Other (State)                                                   

	Note any Workplace Exposure Limits (WELs) please indicate n/a where not applicable

	N/A

	Is health surveillance or monitoring required?  No.  If YES, please state type and frequency:



	Section D  

	Describe the potential risks involved with using or handling the product. 
Also consider additional products that may be used or hazardous substances produced from other actvities undertaken in the same area that might cause a toxic chemical reaction e.g. mixing descaler with bleach.

	Causes skin irritation and serious eye damage.  The product can produce a toxic (chlorine) gas if mixed with other cleaning products which are acid based, resulting in acute burns to the lungs and mucous membranes.


	Control Measures (precautionary measures implemented to reduce the risk of harm e.g. safe systems of work, mechanical extraction, ventilation, training, supervision).  

	1. All staff receive induction training which covers risks including manual handling, fire, slips trips and falls, prior to starting work.

2. Site Supervisor and cleaning staff have completed COSHH E-Learning module.

3. All cleaning staff advised on the hazards and safe use of the substance prior to use.

4. This product must not be mixed with any other cleaning substances due to the risk of toxic (chlorine) gas being produced. 

5. Bleach is used in toilet areas/to clean areas possibly contaminated with Covid 19
6. Always wear appropriate protective eye and hand protection and read product label and safety data sheet before use. 

7. Substance must always be kept in secure store room and must not be accessible to pupils. 

8. Extractor fans, where available, are switched on, or windows opened prior to cleaning commencing as an extra precaution to ensure good air circulation.
9. Staff advised that care must be taken when dispensing substance from the container. 

Staff advised not to use large amounts of the substance at once and to follow manufacturer's instructions.



	Personal Protective Equipment required (state type and standard in the 'specific details'  box below) 

	
Dust mask
	

Respirator
	             
	
Gloves
	
Footwear
	
Overalls
	
Other

	Provide specific details as necessary:

	Section E  

	First Aid Measures 

	Ingestion Do not induce vomiting. Rinse mouth thoroughly with water. Give plenty of water to drink.

Keep affected person under observation. Get medical attention if any discomfort continues.

Show this Safety Data Sheet to the medical personnel.

Skin contact Rinse immediately with plenty of water. Remove contaminated clothing. Get medical attention

if irritation persists after washing.

Eye contact Rinse immediately with plenty of water. Remove any contact lenses and open eyelids wide

apart. Continue to rinse for at least 15 minutes. Get medical attention if irritation persists after

washing. Show this Safety Data Sheet to the medical personnel.


	Firefighting Measures 

	The product is not flammable. Use fire-extinguishing media suitable for the surrounding fire.


	What to do in the event of accidental release

	Flush away spillage with plenty of water. Absorb spillage with non-combustible, absorbent material. Do not discharge into drains or watercourses or onto the ground.

Absorb in vermiculite, dry sand or earth and place into containers. Do not use paper or sawdust. Provide adequate ventilation. Flush contaminated area with plenty of water.

	Storage

	Store in tightly-closed, original container in a dry, cool and well-ventilated place. Protect from light. Store away from the following materials: Acids. Store in locked Site Supervisor's store room.


	Disposal of Product 

	In accordance with the Local Waste Regulations, unless otherwise stated in the Safety Data Sheet. Do not discharge into drains or watercourses or onto the ground.

	

	Section F

	In consideration of the above, is exposure adequately controlled? 
	    Yes                            No

	If NO, please use the Action Plan at Section G to document additional controls to be implemented. For further advice contact the Health, Safety & Quality team by Email: health.safety@lancashire.gov.uk or Tel: 01772 538877.


	State how this risk assessment has been communicated to staff and anyone else who may be affected by the contents: Staff Meeting and discussion with cleaners.


	Date: 21.07.20


	Assessed by:  Fran Nickson (Headteacher)


	Date: 21.07.2020
	Review Date: 15.04.2025


ACTION PLAN

	Section G

	Additional Actions Required
	By Who
	By When
	Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Appendix 5



	Risk Assessment addressing COVID-19 concerns for an employee returning to a LCC workplace or school  

	This risk assessment should be completed for any employee returning to work in a LCC workplace or school where the employee has expressed concerns about their safety or wellbeing, including those in the clinically vulnerable category and those living with people that are shielding or clinically vulnerable.  

If an employee has received an official letter from the NHS identifying them as clinically extremely vulnerable and recommending shielding, the employee should NOT be required to return to the workplace.  Instead the manager/headteacher will need to consider whether there is any work they are able to undertake from home.

This risk assessment should sit alongside existing risk assessments for standard work activities.

Please consider data protection requirements and keep this form and its contents secure. The content MUST remain confidential unless the employee provides consent for all, or parts of it, to be shared with others.  

	PERSONAL DETAILS: 

	Name of Service or School:
	

	Name of Employee:
	
	Name of manager / headteacher undertaking the assessment:
	

	Signature: 


	
	Signature:
	

	Date of Assessment:
	
	Planned date of review: 
	


Appendix 6 – Individual Risk Assessment formats 
	Identify hazards and risks


	Working environment

	Workplace and details of work areas e.g. classroom, service user's home, work vehicle, etc.:



	Medical condition(s) and key safety concerns raised by the employee

	Details of the health/medical condition(s) or safety concern(s) including who is considered to be at risk e.g. the employee, a member of the employee's household, etc.:



	For medical conditions only:

	Is there a diagnosed condition? If so for how long has the employee had the condition? 

 

	Was this health/medical condition declared prior to the COVID-19 pandemic? If NO please explain why.



	Is any treatment required for the condition? If yes, provide details of whether a GP or consultant is involved in providing the treatment etc.



	What level of management does the employee have over their condition e.g. self-controlled with or without medication?  



	If medication is taken to manage the condition, does the employee need access to their medication during the working day and how will this be safely managed in the workplace?



	Are there any side effects from the medication being taken that may affect the employee's ability to undertake their work tasks e.g. any effect on concentration, cognitive ability or effects which may cause significant fatigue?



	Workplace and Tasks

	Does the employee have any specific safety concerns with regard to the tasks they are required to carry out?  If yes please provide details.



	Does the employee have any specific safety concerns with regard to the workplace environment?  If yes please provide details.



	Does the employee have specific safety concerns with regard to travelling to the workplace?  If yes please provide details.



	What are the proposed working hours and days?



	Can the work be carried out effectively from another location?   Yes or No.  If yes provide details.




	EMPLOYEE'S MAIN DUTIES 




Use the checklist below to identify the employee's work tasks and other factors that may put the employee, or anyone else, at risk due to the nature of their health/medical condition or safety concern.    

Please note the checklist is not exhaustive and the tasks listed should be changed or added to as necessary.  

	Identify the employee's work tasks or other work factors that may require additional consideration by putting a tick (√) in the box next to those applicable.  

	
	Agile working
	
	DSE - display screen equipment
	
	Emergency evacuation arrangements


	
	Stress at work

	
	COSHH – using or being exposed to substances harmful to health
	
	Home visits
	
	Working in a classroom environment
	
	Supervising pupils in the playground/outdoor areas


	
	Confined space work
	
	Working in close proximity to others where social distancing is not possible
	
	Lone working
	
	Working with machinery or other equipment

	
	Driving at work or working in vehicles
	
	Working in infection high risk areas (Wash rooms etc.)  


	
	Manual handling
	
	Working in a residential care home 

	
	Working in a day care facility 
	
	  Working outdoors

	
	  Working in an office


	
	Add another here

	
	Add another here
	
	Add another here
	
	Add another here
	
	Add another here


	ACTION



	After considering the information provided:

· are there any reasonable adjustments that can be identified and implement to support the employee in the workplace, including the use of PPE if appropriate?

· are there any safety measures or precautions that the employee can take themselves?

If yes, please provide details in the table below.  

NB:  It should be noted that a number of measures have been implemented within the workplace in line with Government advice to control the risks from COVID-19.  These measures may not be noted in this particular assessment as they are noted in other local risk assessments.  




	Identify any additional control measures to be implemented
	To be implemented:

	
	By Who
	By When

	
	
	

	
	
	

	
	
	

	
	
	


	 ANY FURTHER COMMENTS?

	


	Advice from Occupational Health

	Is a referral to OH required?  Yes or No

If yes, please discuss this with the employee providing your reasons for the OH referral, telling them what will be included in the referral and any questions that you intend to raise; you can raise up to 3 additional questions in the OH referral.  You will need to agree any additional questions with the employee. 

If referring to OH, a copy of this risk assessment MUST be included with the referral for it to be progressed.




BAME Risk Assessment Template:

Schools and COVID-19: guidance for Black, Asian and minority ethnic (BAME) staff and their employers in school settings

At the start of May 2020, the NHS released their call to action to support BAME NHS people and communities during and beyond COVID-19. A draft NHS England document proposed trusts ensure every staff member has a risk assessment to keep them safe, and that guidance will be provided to support employers to create proactive approaches for BAME staff, covering physical and mental health.

While it may not yet be clear why the danger of contracting COVID-19 and subsequent mortality rates are higher for BAME colleagues, it should be clear that a bespoke health and wellbeing offer for BAME staff should be developed and rolled out not just within the NHS, but also across the education system as we start to encourage more teachers and children back into face to face contact. Through acknowledging the very different outcomes for BAME people in particular with regards COVID-19, this could be a vital opportunity to not only put in place safeguards for colleagues now, but also affect lasting change in the imbalance of power, decision-making and representation for BAME colleagues within our education organisations as a whole for the long term.

The following are what an equivalent set of top five calls to action would look like in the education sector if they were to mirror that of the NHS guidance:

1) Protection of staff which includes risk assessments that specifically take into account the physical and mental health of BAME staff. The NHS has provided guidance for employers on risk prioritisation and management which includes ethnicity. This includes ensuring that line managers are supported to hold conversations with BAME staff that are sensitive and comprehensive, and that these should be held on an ongoing basis as physical and mental health are prone to changes.

2) Engagement with staff and relevant networks is paramount. Communication with these should be strengthened so that managers can hear and learn from lived experience - this includes initiating webinars and facilitated discussions including BAME and non-BAME colleagues within unions, MATs, BAME network leaders, local authorities, the DfE, leadership and governance associations and other stakeholders with the aim of starting a meaningful dialogue that will result in some real change across the education sector.

3) Representation in decision making is critical to include BAME staff as key influencers in decisions that may be made that directly affect them. There should be a national audit of BAME representation (segmented into the respective groups and not lumped together as a broad category of ‘non-white’ peoples) across educational leadership, governance and leading policy-making functions of all education organisations. This should be tackled head on and the imbalance addressed from school level and right up into government policy as a matter of urgency.

4) Rehabilitation and recovery to make sure there is bespoke and continuing health and wellbeing support throughout and beyond the crisis. The disproportionate impact of COVID-19 on BAME communities is acute, both personally and professionally. Teaching colleagues are already under pressure as frontline actors in uncertain times. We need to ensure that the unique needs of our BAME colleagues are met both now, and in the future. This could be the start of a long-awaited change.

5) Communications and media. The media representations of the education sector do not tend to include BAME colleagues. To create positive representations from, with and about BAME staff and students, we should be holding to account all education organisations from the smallest school settings and through to the higher echelons of decision-makers and power holders, to ensure that their media and other communications are positive about BAME colleagues and students and representative in terms of optics as well as content matter.

We are indebted to our education professionals, teachers and support staff alike, who are going above and beyond to adapt and excel, teaching and caring for the young people they serve in these difficult times. We need to harness our collective passion, and commitment to true equality for all, at a time of increased complexity, challenge and emotional strain. We hope we can make real and lasting change for our BAME colleagues and the communities we all serve.

The duty of care

There are a range of statutory requirements that together form part of the duty of care that schools owe to their staff, and by extension to pupils and visitors such as parents. In the school setting these would include

· Section 1 (2) Health and Safety at Work etc Act 1974 which states: “It shall be the duty of every employer to ensure, so far as is reasonably practicable, the health, safety and welfare at work of all his employees.”
· Regulation 3 (1) of the Management of Health and Safety at Work Regulations 1999 which provides that: “Every employer shall make a suitable and sufficient assessment of the risks to the health and safety of his employees to which they are exposed whilst they are at work; and the risks to the health and safety of persons not in his employment arising out of or in connection with the conduct by him of his undertaking”
· An Equality Impact Assessment or some other means of meeting the requirement of the Public Sector Equality Duty contained in section 149 of the Equality Act 2010, which requires public authorities to have due regard to a number of equality considerations when exercising their functions. 

The duty of care is to all staff, and by extension pupils and visitors. No one should work in an environment where foreseeable risk has not been mitigated or removed as far as is reasonably practicable. Staff (including managers) have a duty of care to themselves, to colleagues, to those they manage or employ and to those they provide services to.

We know from Public Health England, from the Office of National Statistics and from a range of recently published research that some groups of people are more at risk from COVID 19, notably those with certain long term health conditions. BAME staff are particularly at risk, and the NHS has specifically identified the importance of risk assessments for BAME staff 

This evidence has underpinned the NHS approach to risk assessment for all staff, not simply those in high risk areas. The core document being used to underpin risk assessments is https://www.fom.ac.uk/covid-19/update-risk-reduction-framework-for-nhs-staff-at-risk-of-covid-19-infection
If we were to have a parallel risk assessment guidance document and tool for staff in education settings, they may look like this:

Impact of COVID-19 on Black, Asian and Minority Ethnic (BAME) staff in school settings

Introduction

There is an officially acknowledged high and disproportionate number of deaths of Black, Asian and Minority Ethnic (BAME) people due to COVID-19. As such, there is a need for initial guidance on risk mitigation for urgent implementation across all education settings.

Risk assessment

Risk assessment should be carried out for all staff, but especially for BAME staff as a priority, so that a personalised risk mitigation plan can be put in place for each member of staff. This requires an open and collaborative one to one conversation between the staff member and line manager, aided by the HR or occupational health team as required. It should be conducted within a “done with”, co-production approach with the staff member, and not a “done to” approach. This means that the staff member should see the risk assessment document and paperwork before the one to one conversation takes place.

Risk mitigation

Surveys and accounts from various professional medical and nursing bodies indicate that BAME staff face particular issues with being supported with measures to reduce their exposure to risk. The assumption is that this may be the same across other caring professions, including for teaching and school support staff professionals.

Measures to reduce exposure to risk must be implemented as a priority to protect the lives of staff and students. The measures will need to be in place for some time as the pandemic takes its course, so need to be sustainable. There is a widespread assumption at senior levels of the NHS that a “second wave” of COVID 19 is likely in late Autumn 2020. Regular feedback to see whether interventions are working is vital.


Long term work designed to improve organisational culture and capability will also enhance risk management.

Personal protection equipment (PPE)
Appropriate PPE should be made available and clear instruction and training should be provided to school staff regarding how to wear and dispose of, or re-use these, where fitting. There is ongoing debate for and against use of face masks/face coverings in general for staff, students and the public - guidance should be updated as the evidence evolves and is made available.

Students should be offered an explanation and reassurance about staff wearing PPE.

Staff testing

There is now a national testing process for England. It should be offered to staff with consideration given to prioritising BAME staff and their families, to enable healthy staff to attend work.

Aids for remote working

It is advised that organisations provide resources for remote working for all staff as priority. 

Redeployment

BAME staff should be considered for redeployment to lower risk work areas or home working. A proactive offer by the manager as part of an ongoing review, keeping staff needs in mind, will engender confidence that the staff members’ needs are being taken seriously.

Working from home

If completely working from home or redeployment is not possible, a balance between working from home and school may be a way of reducing COVID-19 risk exposure. This should be carefully and actively considered rather than staff being made to feel guilty.

Other infection prevention and control measures

Social distancing in all work areas including staff rooms, classrooms and dining areas and hand washing should be undertaken as described in national guidance and should be strictly maintained.

Support for BAME school setting employees to manage additional impact of COVID-19

Vitamin D supplements
Although there is no evidence to suggest that Vitamin D gives specific protection against COVID-19 or prevents complications associated with the virus, low levels of Vitamin D may predispose to severe infection. Staff should be encouraged to have their Vitamin D levels tested, especially BAME staff members. Line managers should meet to discuss ways of making this advice available to staff, especially BAME staff as a priority, as they may be overrepresented in those with low levels of Vitamin D.

BAME staff engagement
Engagement with BAME employees should be a priority, including any staff networks, committees, union and other representative groups that should be invited to Q&A and other engagement events with senior staff. This can ensure the BAME voice is heard by leaders. Staff forums can be useful mediums to initiate debate. It is vital to discuss this issue in all mainstream staff side forums and not just with BAME colleagues. These issues are not just BAME issues but have relevance to all staff and to the whole organisation.

Psychological safety
Staff will need reminders of avenues available to speak out about issues such as poor access to equipment, bullying, and other issues, with an aim to reduce fear of raising concerns and ensuring there is a safe space to do so.

The risk assessment process

The risk assessment tool (below) is a means of structuring the assessment

Risk assessment tool for staff during the COVID-19 pandemic

	General information

	Staff member’s name(s)
	
	Job title
	

	Line manager
	
	Manager’s job title
	

	Work location
	
	Working hours
	

	Date of assessment
	
	Review date
	

	Individuals underlying health condition category / other factors
	Please tick appropriate box
	
	Current post involves
	Please tick appropriate box
	

	
	Notified as on 12 week shielding (very high risk group)
	
	
	Direct contact with other adults
	

	
	Age (>65 years)

Please tick if age is over 50 for BAME staff
	
	
	Direct contact with children under 12
	

	
	Diabetes
	
	
	Direct contact with children over 12
	

	
	Chronic lung disease
	
	
	Providing support to colleagues within the setting (e.g. cleaning, estates, IT)
	

	
	Chronic heart disease
	
	
	Providing support to colleagues but not directly in the setting (e.g. training)
	

	
	Cancer
	
	

	
	Pregnancy
please tick if over 28 weeks,

under 28 weeks if pre-existing

risks present
	
	

	
	Immunosuppression
	
	

	
	Pre-existing disability that impacts on respiratory morbidity
	
	

	
	Impact of carers stress or concerns about family
	
	

	
	BAME background
	
	

	
	Gender
(please tick if male BAME above 50)
	
	

	
	Is there a anyone that you live with who is “shielded” in according with the Public England schedule of conditions requiring shielding
	
	


	What are you already doing?

	Interventions
	Current position
	Additional action to reduce risk

	Can this work be done at home?
	
	

	Could alternative work be undertaken at home or elsewhere across the school/trust (redeployment)?
	
	

	Can face to face interactions be limited?
	
	

	Have arrangements been made for remote working?
	
	

	PPE 
	
	

	Access to swab testing and prioritising at-risk groups and their family members
	
	

	Has the individual had any sickness in the past linked to their health condition?
	
	

	Has the individual had a Vitamin D test showing deficiency?
	
	

	What arrangements are you going to put in place to ensure regular contact/wellbeing?
	
	

	Other considerations:


	
	


	Assessment

	Please tick appropriate box
	
	Monitoring / further action
	

	Actions agreed as detailed above reduce the risks to the colleague
	
	Manager to review and monitor
	

	Actions agreed as detailed above do not fully reduce the risk to the colleague / some concerns remain
	
	Seek further advice and support
	

	Additional notes

	Please add any additional notes as appropriate / following discussion with appropriate advice and support provider



	Individual’s signature (can be electronic signature of reference to email confirmation)


	Date signed

	Print name


	

	Line manager’s signature (can be electronic signature of reference to email confirmation)

 
	Line manager’s job title

	Print name


	

	HR manager’s signature (can be electronic signature of reference to email confirmation)


	HR manager’s job title

	Print name


	


Guidance notes:

1. The tool is intended to provide structure to a one to one conversation with a staff member to seek a pragmatic and safe working arrangement – it should be conducted within a “done with”, co-production approach with the staff member, and not a “done to” approach. This means that the staff should see the risk assessment document and paperwork before the one to one conversation.

2. There should be guidance produced for staff and line managers to follow should there be a disagreement regarding either the outcome of the risk assessment or the follow up action to be taken.

3. The risk assessment can be used in conjunction with but not replace occupational health assessments of pre-existing disabilities 

4. It is recommended that the risk assessment is completed by a line manager, co-signed by a member of staff and further validated by the HR department

5. The risk assessment should be a rolling programme – and should be done again at least every time any family or household member is required to self-isolate, and the staff member should be told with clarity as to what happens immediately

6. Please refer to NHS advice on risk factors and the government advice on shielding staff here
7. Suggested approach to interpreting risk factors are below:

	Number of risk factors
	Proposed action

	Singular risk factor
	Consider home working

	Multiple factors (>/=2) or have a very high risk single risk factor
	Strong emphasis on home working


Acknowledgements: based on Lincolnshire Partnership NHS Foundation Trust, Derbyshire Healthcare NHS Foundation Trust, Somerset Partnership NHS Trust, Royal College of Psychiatrists and Faculty of Occupational Medicine guidance and assessment.


Ribbleton Avenue Methodist Junior School

Covid-19: School Attendance Risk Assessment for students with an EHC Plan / SEND status/ CP/ CIN

May 2020

“Brighter futures built with Ambition, Courage and Respect; filled with Love, Hope and Faith.”

Section 1 – Screening

	Name of child or young person
	
	DOB:

	Name of risk assessor
	
	NC Year:
 

	School, college, early years setting carrying out assessment
	

	Eligible for Free School Meals  
	No      
	Social Worker: N/A

	Is the individual known to Social Care
	No
	Other professionals involved:

Speech and language

Educational Psychologist

	Are they on Child Protection Register
	No
	

	Are they a Child Looked After
	No
	

	Are they on Child in Need plan
	No
	

	Were they Previously in care
	No
	

	Is any specialist equipment required?
	Yes 
	Please complete specific details within section 2

	Health service input required for child/young person?
	No


	Health contact (if appropriate):

NHS number?

	Is one adult at home both a key worker and unable to work at home/combine work with childcare?
	No

Details of employer/s

	Is anyone else in the household identified as being in a Covid-19 vulnerable group e.g. advised to shield for 12 weeks?
	No

Details:

	Is anyone else in the household identified as having physical or mental health needs not relating to Covid 19 which could impact on the child?
	No

Details:

	Are there other concerns about welfare to self or others?
	No   


	School/college/ Early Years setting overview
	Xxxx requires ----TA support.

Xxxx has complex needs -----

xxxx is working at ---- in most areas.



	Social Care needs overview
	N/A



	Health needs overview
	N/A



	Family, child or young person views – to be completed by phone/email (where appropriate)

	N/A-child

	Is a full risk assessment recommended for the individual? 
	Yes (If yes, please complete section 2.  If no please, please go to Section 3)


Section 2 - Full risk assessment 
	Potential Hazard
	Potential risk to being at home (RAG)
	Potential risk to being in an education setting (RAG)
	Measures available to reduce risk (e.g. medication, use of carers, external support, training, PPE etc)

	Who is available at home to look after the child? 
	
	
	

	Does the child or young person have underlying health concerns? 
	
	
	N/A

	To what extent are the family able to meet the child or young person's health and care needs safely at home (medication, equipment, training, other)?
	
	
	xxxx is fully supported at home.

In setting PPE required.

1:1 adult support.

	Is there an identified safeguarding risk? If so, has a referral been made?
	
	
	

	To what extent are the family able to ensure the wellbeing of the child or young person out of school and help to mitigate wellbeing risks?
	
	
	

	What are the risks to the child or young person if education or other elements of EHC plan provision cannot be delivered?
	
	xxxx is working at very low levels, his current curriculum demands can be met as well at home as in school.
	

	Does the child or young person constitute a risk to another family member? What help can be given to mitigate this risk?
	
	Risk to staff and other children due to no understanding of social distancing.
	PPE for staff in school.

1:1 adult support needed.

	Does the child or young person pose a risk to others in the setting, e.g. physical or hygienic (spitting, licking, touching)? 
	
	xxxxx can be physically aggressive towards staff members 
	PPE for staff

1:1 adult support



	Is the child or young person a young carer?
	
	
	

	Does the child or young person have attachment needs and require specific members of staff to support them in the setting?
	
	
	xxxx needs 1:1 support from an adult throughout the session.

	What specialist equipment is required to support the child or young person at home?
	
	
	


Section 3 – Educational offer & Sign off
	What is the education offer being made and how can the child or young person access it?
	Home learning set on class pages/Seesaw.



	Risk assessment decision
	Education place required   No    

Able to be at home and receive education support Yes 




	Name
	

	Signature


	

	Date
	


Section 4 – Important documents included

	EHCP – Ongoing through assessment
	SEN support plan - Yes 
	CP Plan –No
	CIN plan –No
	PEP review –No
	PLAC review –No
	Other


DfE Guidance 

 Question 20.  ‘We expect most children and young people with EHC plans will fall into the following categories:

· children and young people who would be at significant risk if their education, health and care provision and placement did not continue, namely those who could not safely be supported at home. This may include those with profound and multiple learning difficulties, and those receiving significant levels of personal care support. Local authorities will need to work with the individual’s educational setting – especially residential special schools and specialist colleges – as well as local health partners, to ensure they are able to remain open wherever possible. This may mean deploying staff from other education settings, to keep staffing ratios safe

· children and young people whose needs can be met at home, namely those who are not receiving personal care from their educational setting, or whose limited need for personal care can be met in their family home.’  https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people
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Department for Transport Great Minster House

33 Horseferry Road London

SW1P 4DR

www.dft.gov.uk

Health and Safety Executive Redgrave Court
Merton Road Bootle
L20 7HS
www.hse.gov.uk
To whom it may concern,

Access to hygiene facilities for drivers

This letter has been produced by the Department for Transport and the Health and Safety Executive (HSE), to reassure drivers, and to remind businesses of their obligations under the Workplace (Health, Safety and Welfare) Regulations 1992, to provide suitable toilet and hand washing facilities to drivers visiting their premises.

Businesses which make or receive deliveries, should ensure that drivers have easy and safe access to toilets and hand washing facilities to support their health and wellbeing whilst carrying out their important work, which supports the economy.

Preventing access is against the law.

Regulations 20 and 21 state that suitable and sufficient sanitary conveniences and washing facilities shall be provided at readily accessible places and that hot and cold running water and soap must be available to use. Whilst this obligation for business is not new, ensuring that hygiene facilities are made available to visiting drivers is especially important during the current COVID-19 crisis, to avoid unwanted public health implications and to help tackle the spread of the virus, at a time when there are fewer locations operating with facilities that drivers can access.

HSE guidance states that drivers must have access to welfare facilities located in the premises they visit as part of their work. The responsibility in law to provide access rests with the person in control of the premises.

You can obtain more information on infection control by contacting:

Public Health England: www.gov.uk/government/organisations/public-health-england Public Health Wales: www.wales.nhs.uk
Health Protection Scotland: www.hps.scot.nhs.uk
Yours faithfully,

Baroness Vere of Norbiton
Sarah Albon, CEO, HSE

Parliamentary under Secretary of State Department for Transport

App
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· Adults will enter the school from the gate entrance from main gate on Emerson Road and onto the Playground at the Year group specified time:

Year 6 – 2:50pm

Year 5 – 3:00pm

Year 4 – 3:10pm

Year 3 – 3:20pm

· Adults will be spaced around the playground and will be asked to stand in a spot using the foot prints with a foot print in between them

· Classes will come out into the middle of the playground.

· Year 5 / Year 6 children to leave via gate at back of Hall

· Children will find their adults and be sent to their once Staff have identified the correct adult

· Children and adults will then leave the site via the Community Building Gate

· For families collecting siblings from other year groups-school staff to go to class and collect.

Additional staff outside to support with collection of other children:

Ange Isherwood

Helen Booth

Sarah H

Amanda

Year 6 staff to stay on playground to offer some support until not needed

On the playground, staff to support with social distancing

	
	Who

	
	Staff

	
	Children










	Where
	Who

	1. Main Gate
	Mandy

	2. Path outside Year 3
	Sara B

	3. Corner of gate to carp park to direct along back of hall
	Louise L

	4. Near the gate along Emerson Road
	Louise D

	5. Emerson Road directing families around the system
	Roxy & Dan

	6. At the end of Emerson Road to stop car access
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One-way system on and off the school site
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· Children enter dinner hall via designated entrance.

· R children sit down at tables

· M children line up to get dinner

· M children sit down

· R children line up to get dinner

· Children MUST NOT MIX across the year group bubble

After eating the children exit the hall:

· R children to the Main Yard

· M children to the front yard



M exit



A 2-metre distance (no man’s land) in place between the tables from M classes and R classes





M classes



R classes

A 2-metre distance (no man’s land) in place between the tables and the line/serving hatch

M entrance

R entrance/exit

Serving Hatch




